
                        

Subject Change Request 
(XI & XII) 

To 

The Director 

Royal Global School, Betkuchi 

Date-…………………………. 

Sub: Request for subject change. 

Dear Sir, 

My ward…………………………………………………(Name); Roll No……………  studying in           

Grade ……………Sec ……………of Royal Global School, Betkuchi, wishes to change his 

subject as follows 

1. Subject Opted-  ………...................................... 

2. Subject wish to Opt.-  ………………………………….. 

 I understand that my application/request letter does not guarantee the changes. 

It will depend on the consultation by the concerned subject teacher and my 

child’s skill and capability.   

 I understand that each subject change will entail a penalty which is charged by 

CBSE and is to be paid by us through the school. I assure that, I shall not request 

the school for any further change.       

I request you to allow him to change the subject and to start attending the classes 

of……………………………………………………………………………………………………………………… 

Thanking you, 

……………………………………..                          

Parent of                  

…………………………………….        

  

            FOR OFFICE USE ONLY     

Class Teacher Comment   -   Recommended/Not  Recommended 

Subject Teacher Comment (Subject dropped)  - Recommended/Not Recommended    

Subject Teacher Comment (Subject Opted) - Recommended/Not Recommended                             

Head of Examination   -  Recommended/Not Recommended                                  

Vice Principal    -  Recommended/Not Recommended                                

Director    -  Approved/Not Approved 

 

Sign. of Director 


